s AEEMRA
o NEMEFIZAIEBFE I
o PEHERRARRSH A BRIA S EEL

Mr C.V. Sample
myjobev@.......... com, 07012345678

PROFILE s MRMPEESZELEMNFILR, TUELEL, EBNREEH

e Award winning PR Manager IF (AN TAHT5) |, REMLET

e  Fully ACCA Qualified Accountant o« AETERLMENENES

e CIPDLevel 7 o - .
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e  Mother tongue Spanish, fluent Jaj AERNMBRSSHRS, FAKEAR

e UK Indefinite Leave to Remai

e Proficient in MS Office, C++, SQL
EXPERIENCE
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July 2015 —pres N TR HRBEES U IR PSS T HARTINT y ABCD, UK
2017 - present - MREIE LIELHRNSERAHE2H
PR Manager o i8] I EIT

e Design and implement PR strategy.

e  Work closely with senior stakeholders to discuss PR capabilities.

e  Work with and manage PR agencies.

e Establish and maintain relationships with key businesses and bodies to ensure news is communicated.

e Take full responsibility for all press releases, ensuring they are of maximum quality.

e Recruiting, leading and motivating the team.
2015 - 2017

PR Assistant
e  Preparing daily market updates for management team.

e Providing research to Sales and Marketing departments.
e Liaising with and presenting to clients to win business

Achievements:
Employee of the Year in 2018 and 2019 o fRFERT 8] 2= ]

January — July 2015 — Travelled through Asia, studied ACCA, cared for my parents

2010 - January 2015 — Company EFGH, UK
Left due to office relocation j. RN R E ]

2013 - 2015
Admin Manager

Provided support to members of the board
Managed the CEQ’s diary

Handled expenses

Organised events

Trained other members of staff

2011 -2013
Admin Assistant

e Booked meetings and travel
e Handled and forwarded incoming calls and emails

2010
Intern
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EDUCATION
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Professional Qualifications: HoTHEES

Fully ACCA Qualified Accountant . N Sedb=
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2010

University of Kent
MSc Physics — Distinction

2006-2009
University of Kent
BA French — 1%t class

2006

School of Life
A Levels
English — A,
Maths — A,
History — B

HOBBIES AND INTERESTS
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Grade 8 in piano — taking part in recitals.
Football — I am captain of my local team
Dancing — Swing and Northern Soul.

TSR T MR EHE /e https://www.people-first.co.uk/news-
article?title=17+things+(plus+one+extra)+to+NOT+Put+in+Your+CV+(and+why)&id=119
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